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Mentored Research Internship Programs:

Mentor Checkout Form
It is important that the student, teacher, or faculty member working with mentors turns in all necessary items before leaving the Lab.  Mentors please review this list, have the participant turn in the appropriate item(s), circle correct indicator, initial each individual item, and sign the form as indicated below.  The participant will need to bring this signed checklist to checkout at CSEE before leaving the Laboratory.
	Item/Action
	Complete?
	Mentor or supervisor initial
	Notes

	Abstract approval
	Y    N    N/A
	
	

	Research Paper approval
	Y    N    N/A
	
	

	Poster approval
	Y    N    N/A
	
	

	All property and equipment returned
	Y    N    N/A
	
	

	Proprietary information/ research notebooks/passwords turned in
	Y    N    N/A
	
	

	LBNL library books returned
	Y    N    N/A
	
	

	Off-site parking permits (JGI, Potter St. etc) returned
	Y    N    N/A
	
	

	LBNL keys returned
	Y    N    N/A
	
	


Intern Print Name




Intern Signature



Date
Mentor Print Name




Mentor Signature



Date
Created April 2010

